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1 QUY TRINH PANG KIi - PHE DUYET TAI KHOAN

1.1 Thong tin chung

Quy trinh mé ta cac budc thuc hién dé Nguoi ndp don déng ki thong tin tai
khoan st dung hé théng Tiép nhan don truc tuyén.

Quy trinh md ta cac budc thuc hién d¢é Quan tri phé duyét tai khoan cua
Nguoi nop don da dang ki.
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1.2 Ludng quy trinh

Quy trinh quan ly dang ky thong tin tai khoan

NND

Hé théng

Quan trj hé théng

1. Truy cap man hinh

trang chii cla hé théng

2. Chon “Dang ky tai
khodn”

| 3. Hién thi man hinh

4. Nhap thong tin

khai bao thong tin

v

5. Submit

A

6. Kiém tra dit liéu

A 4

Hop 16?

hé
khong

13. Xem thong bao tir |

c6

v

7. Théng bao va Glri mail
dang ky thanh cong

12. Gli email tir

A4

8. Xem thdng tin dang ky

!

9. Kiém tra thong tin
dang ky

5 -~ Hople?

chéi cap tai khoan

15. Thyc hién dang
nhap béng tai khoan
duoc duyét

chéi

11. T chéi

10. Duyét

A

14. Giti email dong y

A

Phase

A

1.2.1 Mo td cdac buoc trong quy trinh

théng hién thi man hinh:

- Bwéc 1: Ngudi nop don “Truy cap man hinh trang chi caa hé théng”.Hé
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6 roip 80 KHoAHOCVAGONG NGHE # TRANG CHU &= THUTUCHANH CHINH . LIENHE

CONG TIEP NHAN DON TRUC |l THONG KE HO SO
TUYEN
CUC SO HUU TRI TUE
¢ Moitao : 375
= * Cho xdc nhén thanh toan : 93
o Cho tiép nhan : 28
o Di tir choi tiép nhan - 21
o Chua g phiéu thu : 1
q ¢ Cho chuyén don : 102
» Da tiép nhan - Cho tao phicu
thu : 9
~ o Ché& phan céng : 120
» Dang tham dinh : 21
| ¢ De thao : 1

n
LS odi

Ding ky Ding Nop phi Nhin két
1 tii khoin Zmpvi 3uﬁmam. 4qua

noép hé so

_ PANG KY
- Bwéc 2: Nguoi ngp don Chon

- Buéc 3: Hé thong hién thi man hinh gom 3 Tab tai khoan twong tng véi 3 loai
nguoi ndp don: To6 chae dai dién SHCN, To6 chac/Phap nhén, C& nhan
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& DO B R e # TRANG CHU  {= THU TUCHANH CHINH . LIEN HE

HE THONG TIEP NHAN HO SO TRUC TUYEN

TP ARV EE MW  Biing ky tal knoan Doanh nghigp  Béing ky tAl khoan Gé nhén

Théng tin Bon vj dai dién

Tén tai khoan*
Tén day da*
Tén vist tat

Ma s6 thué"

Bija chi

Bia chi chi tigt"

Bién thoai*

Vi dy: 0431234567, 0831234567.. khong chira cac ky
tur '+84', '()', ddu céch.. chi cho phép nhap s6!

‘ Website ‘

Chu ¥ dia chi Email s& duge sir dung dé Cuc thdng
bao théng tin tai khoan dang nhap vao hé thdng khi
dugc phé duyét va cac thang tin lién guan nén cin
nhép chinh xéc va chi déng ky 1 Email, vi du:
congtya@tenmien.com

Ngu&ri dai dién hop phép

Ho va Tén*
Chire vy*

88 chirng minh
thu / hd chidu

Tai ligu dinh kém

~Chon~ [-] séaiong |

‘ | Nodycin |

- Buwdc 4: Nguoi ndp don nhap théng tin tai khoan:

- Buwéc 4.1:Truong hop dang ki tai khoan dai dién.

- Bwéc 4.1.1: Chon Piang ki tai khoan Té chire dai dién. Nhap théng tin caa To

chuce dai dign:
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e  Tén tai khoan: Nhap ma dai dién da dugc Cuc SHTT cép (tir hé thong
IPAS). Hé thdng s& tw dong tai cac thong tin cua dai dién da ding ki

trén hé théng.

e  Luuy: Ngoai cac thong tin da ty dong load ra, NND can phai nhap bd
sung thém mét sé cac thong tin khac. Cac thong tin danh dau (*) bt

budc phai nhap thong tin.

e  Luuy thong tin Email dang ki: email nay ciing s& nhan duoc két qua
giao dich voi Cuc SHTT trong qua trinh xir 1y ho so sau nay.

- Bwéc 4.1.2: Sau khi d3 nhap day du thong tin, NND can dua ching thu sb
(dang USB token) vao may.

e  Luu y: ching thu sé do céc to chirc cung cap dich vu ching thyc chir ki
sd cong cong cua Viét nam cap, phai hop 18:con han sir dung, phai 13
chtng thu s6 ctia To chire (C6 ma s6 thué cua ching thu, chinh 1a ma

sO thué da khai trén man hinh ding ki)

- Buwéc 5: Nhan nit dé guri théng tin dang ki téi Cuc SHTT

- Bwéc 5.1: Chon thong tin chimg thu sé dé dang ki: Hé thong hién thi man hinh
dang ki CA

-] Ky duyét CA =]

|'M

|

Vui lang két ndi USB Token vao mdy tinh, thuc hién ki kidm tra

+ Bang ki ® bing
- Bud6c 5.2:NND nhan nit Ping ki

- Bwéc 5.3: Man hinh Ki dién tir dugc mé ra, nhap Ma PIN di duoc cap vao dé
xac thuc
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- e |
Verify User PIN e

gg Mow need verify your User PIN:

User PIN: ||

| Enable soft keyboard

Cancel

- Budc 5.4: Nhan xac nhan

- Budéc 6: H¢ thong s& kiem tra thong tin tai khoan va chimg thu s6 dang ki
(Rang budc tai khoan hop 1€, chirg thu so hgp 1€, chirng thu s6 ding cua tai khoan dang,
tai khoan chua ton tai, ....).

e  Néu tai khoan dang ki khong hop 16: S& hién thi man hinh thong béo tai
khoan khong hop 1¢ cho NND biét.
° Néu tai khoan hop 1¢€: thuc hién budc 7.

- Bwéc 7: Hé thdng thong bao va giri Email dang ki thanh céng:
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e  Man hinh thdng bao dang ki thanh cong.

192.168.1.50:8080 says:

Béng ky tai khoan thanh céng. Tai khodn cda guy khach s& dugc phé duyét
trong 24h lam viéc. Théng tin tai khoan déng nhap vao hé thdéng sé dugc
gli vao Email d& dang ky sau khi tai khoan dugc phé duyét, Cam on!

_| Prevent this page from creating additional dialogs.

e  Man hinh Email xac nhan dang ki thanh cong.

Thong bao tu Cuc So Huu Tri Tue Viet Nam
From: OVCTT Trl'al:-

T maint18@viettel.com.vn
Kinh girt: Van phong Ludt sw A Hoa )
Quy khach d3 thwe huén dang ky vao hé thong. Tai khoan cia quy khach s& duoc phé duyét trong 24h lam wiéc.

Tran trong,
Cuc 5¢ Hiru Tri Tué Viét Nam

- Budc 8: Quan tri hé thdng cuc SHTT vao xem thong tin diang Ki.

- Buéc 8.1: Tai chirc nang Menu Quan trj hg thong >Phé duyét tai khoan > To
chirc dai dién SHCNTO chac/Doanh nghiép, Ca nhéan

€9 HE THONG TIEP NHAN DON DIEN TU - BANG KY VA CAP VBBH QUYEN SHON 2 Cén bo-Admiristrator

Quén trj hé thdng Danh muc Tién ich i}

52 2 2 2 & < i n Y y 5

Log h4 thing Béo cdo ding nhgp  CAu hinh chuyén don  C4 nhan Doanh nghigp Nguoidsidén Ungdung  Vaitd  Noudiding ky Noudi ding Noudidingclladonyj Phngban  Phang ban don vi

~ Danh s&ch tai khoan phé duyét

Sfdong 3 Trang 1/1 v Dong/Trang 20 LB
STT Yem Doanh nghiép M 56 thus M2 doanh nghiép Email Nauii déng ky “93{53”9 Trang théi
1 =Y Céng ty TNHH Durong va Tran 2801297620 056 maint18@gmail.com sdfas 23/12/2016 Chua phé duyét
2 - Cang ty TNHH mét thanh vién Tredng .. 2801297621 059 a@cv.bn da 15/12/2016 Chua phé duyét
3 - Céng ty TNHH Quéc t TTK 2601297621 066 a@vn.un Phan Anh Minh 15/12/2016 Chua phé duyét

- Budc 8.2: Nhan Xem chi tiét ban ghi tai khoan can phé duyét
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B HE THONG TIEP NHAN BON BIEN TU - BANG KY VA AP VBBH QUYEN SHON 2 Cénbg-Administrator

Quan trj hé thdng Danh myc Tign ich =

.= 2 ; < 1 U A i
Log hé thdng Béo céo diing nhdp  CHu hi wyén don nh i in Iy Vai trd Nguéni dang ky Ngudi ding Ngudidingcliadonyi Phongban  Phong ban don vj

Phé duyét tai khoan Quan  nqui ding

~ Théng tin chi tiét tai khoan

Thong tin tai khoan

Email: maint18@gmail.com UserNarme: 058

Passwor rd yethNNG48/ Lido:

Ngui dai dign

Ho va tén: sdfas Dién thogi: 44444444444
Chire vy: Trg Iy Kinh doanh

56 chirng minh thur / g chiéu: Ngay cép:

Thang tin doanh nghigp:

Teén tiéng vigt Géng ty TNHH Duong va Tran Tén tiéng Anh:

Tén viét tht: DUONG & TRAN CO., LTD M s6 thué 2601297620
Bla chi: S8 85, phd Ngé Gia Ty, phuerng Birc Giang, quén Long Bién, TR Ha ndi Weabsite:

Dién thoal: 0912555200 Fax:

Téi ligu dinh kem:

- Bwéc 9: Quan trj hé théng Cuc SHTT thuc hién kiém tra thong tin ding ki.
e Néu tai khoan hop 1&: Thuc hién buéc 10
. Néu tai khoan khong hop 1€: Thuc hién buée 11

- Bwéc 10: Nhan Phé duyét va Nhan xac nhan phé duyét. Hé thong hién thi man
hinh thdng bao Phé duyét thanh cong va giri mail thong béo thdng tin Tai khoan/mat khau
cho NND:

Thong bao tu Cuc So Huu Tri Tue Viet Nam
From: ( DVCTT Trial |

To: ( maint18@viettel.com.vn |

Kinh giti: Vin phong Lugt s A Hoa

Tai khoan cua quy khach d3 dwge kich hoat.

Ta1 khoan dang nhap: 080 - Mat khau mic dinh: dneYCO21%#

Quy khach ¢ thé truy cip vao hé thong theo dwong dan: noip.govvn vi xem tai lidu hedng dan sit dung phin mém.
Tran trong,

Cuc 5¢ Hitu Tri Tué Viét Nam

D4

- Bwéc 11: Nhan Tir chdi va Nhan xé&c nhan tir chdi. Hé thdng hién thi man hinh
thdng bao Tt choi thanh cdng va Giri mail thdng béo tir choi dang ki cho NND:
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Thong bao tu Cuc So Huu Tri Tue Viet Nam
From: [ DVCTT Trial |

To: [:tra ngbth E@Hiettel.com.vn:]

Kinh giti: Céng tv TNHH Duong va Tran

Tai khoan coa quy khach 43 by tir chéi. Ly dosai théng tin
Tran trong,

Cuc S0 Hiru Tri Toé Viét Nam
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